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November 15-18, 2009

Sheraton Society Hill, Philadelphia, PA
Dear Colleague:

 

The Association for Continuing Higher Education (ACHE) will be holding its 71st Annual Conference and Meeting at the Sheraton Society Hill in Philadelphia, PA, November 15-18, 2009. We invite you to participate in this exciting event as an exhibitor!
 
ACHE is an institution-based network of colleges, universities, affiliate associations, organizations, and agencies dedicated to the promotion of lifelong learning and excellence in higher education. Founded in 1939, the organization has grown to nearly 2,000 members, making ACHE the “association of choice” for continuing education professionals across the country and in three foreign countries.
 

Outreach, or Continuing Education, is one of the fastest growing and most exciting areas in higher education today. We are the innovators and decision-makers, launching timely programs, forging unique partnerships, and providing

convenient access to our students. In recent years, we have been the leaders in distance education, using the latest technologies to deliver cutting-edge programs. As we prepare for the future, we are exploring new products, new resources, new software, new hardware, new partnership opportunities, and the new “unknown”
 

Why should you exhibit at the ACHE Annual Conference? 
It’s an opportunity to develop new customers and sell your product! Every member of ACHE is a potential future customer. 
So, please find attached the Exhibitor Registration Form and confirm your participation as an exhibitor for ACHE’s 71th Annual Conference and Meeting by sending in your registration today to Dr. Robin Plumb at the Oklahoma State Regents for Higher Education. 
 

Please call (918) 631-2070 or email at paula-hogard@utulsa.edu  if I can provide any additional information. We look forward to seeing you in Philadelphia in November! 

 

Best regards,

 

Paula Hogard





Robin Plumb
ACHE Exhibitor Relations
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REGISTRATION FORM FOR EXHIBIT SPACE

Please complete and return this form and your exhibitor registration fee. 
Please mail all correspondence to:  
Dr Robin Plumb - Exhibitor Relations 






Director of Academic Programs

Oklahoma State Regents for Higher Education

655 Research Pkwy, Suite 200

Oklahoma City, OK  73104

Business Information:
Firm Name_________________________________  Phone (         ) _______________________

Street Address____________________________     FAX   (         ) _______________________ 

City_______________________State_______Zip_______Email__________________________

Name ____________________________________Title________________________________

Website ______________________________
Brief description of product or service: ____________________________________________________________________________________

____________________________________________________________________________________

Is an electrical outlet needed for your exhibit space?  
( Yes

( No


Names of the two representatives attending the conference.  $200 fee for each additional representative.
1.* ___________________________________________      3. _________________________________________


2. ____________________________________________       4. _________________________________________

*Primary Contact:  __________________________________________
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EXHIBITOR LEVELS
President Level - $4,000 (five available) 
A Presidential Level may choose to:  

1. Host the opening reception, or 
2. Host the closing banquet, or
3. Host the Monday annual luncheon, or

4. Sponsor the conference and annual meeting gift with appropriate recognition
5. ACHE Pins
Each exhibitor at the President Level will receive the following:

· an individual company banner at the conference event
· the company logo on conference banner and in conference program
· company logo on the conference web site (with optional link to your business site)
· special recognition at hosted event, opening session and business meeting

· first tier option to select your exhibit table location

· other benefits as described in “Exhibitor Details”
Dean Level - $2,500 (ten available)
A Dean Level may choose to sponsor: 
1. “Program at a Glance” (pocket-size conference program provided to all participants), or 
2. Name-Tag lanyards with ACHE Philadelphia and your company logo, or 
3. Conference Tote-Bag with ACHE Philadelphia and your company logo, or
4. One of three keynote speakers, or   
5. A Breakfast, or
6. A Beverage Break 
Each exhibitor at the Dean Level will receive the following:

· the company logo on conference banner and in conference program

· company logo on the conference web site (with optional link to your business site)

· special recognition at hosted event, opening session and business meeting

· second tier option to select your exhibit table location

· other benefits as described in “Exhibitor Details”
Director Level - $1,000

Director Level exhibitors are assigned exhibit space, and the benefits are described in the “Exhibitor Details”.  
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INVOICE

Please complete this form and return with the Registration Form and Fee. 

Please mail all documents to:

Dr Robin Plumb - Exhibitor Relations 






Director of Academic Programs

Oklahoma State Regents for Higher Education

655 Research Pkwy, Suite 200

Oklahoma City, OK  73104
EXHIBITOR LEVELS


President Level 
$4,000 
……………………………………………..
$ ________

Dean Level 
$2,500
......…………………………………………  
$ ________

Director Level 
$1,000
……………………………………………..
$ ________
Additional Registrations @ $200.00 each
   Additional company representatives @ $200 each 
…………………..
$ ________




Names:___________________________________________________



Total Fees 
…………………………………………………………..
$ ________

Enclosed is our exhibitor fee for participation in the ACHE 2009 Annual Conference and Meeting.  
We are paying by:


________ Check (Payable to: ACHE) 
         

________ Credit Card

If paying by credit card, please supply the following information:

_____MasterCard

_____VISA

_____Discover
_____American Express
_________________________________________
   ________________________________________

Credit Card Number                                                      Expiration Date


CVV#
_________________________________________
   ________________________________________

Print Name on Credit Card                                            Signature
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EXHIBITOR DETAILS
Fee for all exhibitor levels will include:
· Two conference registrations – includes annual luncheon and awards banquet.
· Eight-foot skirted table and two chairs  
· Wastebasket
· Signage to identify exhibitor and booth number
· Standard power connection electrical outlet (if needed)
· Carpeted floor
· Electronic copy of attendee mailing list
· Inclusion in list of sponsors on “Program at a Glance” and conference program

· Two exhibitor badges
Exhibitor Schedule:

	Set-up
	Sunday, November 15
	4:00 p.m.
	6:00 p.m.

	
	
	
	

	Hours
	Monday, November 16
	8:00 a.m.
	   4:15 p.m.

	
	Registration and Conference Continental Breakfast in Exhibitor Area

	
	
	
	

	
	Tuesday, November 17
	8:00 a.m.
	   4:00 p.m.

	
	Registration and Conference Continental Breakfast in Exhibitor Area

	
	

	
	Wednesday, November 18
	8:00 a.m.
	4:00 p.m.

	
	Registration and Conference Continental Breakfast in Exhibitor Area

	
	
	
	

	Dismantle
	Wednesday, November 18
	4:00 p.m.
	5:00 p.m.


Exhibits are to be set-up on Sunday between 4:00 p.m. and 6:00 p.m. and must remain intact until the end of the Conference, 4:00 p.m., Wednesday, November 18. Exceptions must be requested in writing to the ACHE Exhibitor Relations Committee at Kathleen M. Yasas kyasas@aol.com . All materials must be removed from the exhibit area by 5:00 p.m. Wednesday, November 18th. Exhibitors are encouraged to attend the Awards Banquet, beginning with a reception at 6:00 p.m. on Wednesday, November 18.  
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EXHIBITOR DETAILS

Assumption of Risk

Exhibitors assume all risks incidental to participation in all activities, loss or damage to property, and release ACHE, Association for Continuing Higher Education, Inc., its employees and agents against any claims.      

Cancellation of Exhibit Space 

Confirmed exhibit space can be cancelled by written notice to Robin Plumb, ACHE Exhibitor Relations, at the address below.  
If notice of cancellation is received: 

Before August 1: Exhibitor forfeits 10% of total cost for exhibit space assigned. 

August 1 or after, but before October 15: Exhibitor forfeits 50% of total cost for exhibit space assigned. 

October 15 or after: Exhibitor forfeits 100% of total cost for exhibit space assigned. Note:  Space requests made after October 15 are subject to the above-mentioned cancellation policies seven days after the booth is assigned. 


Questions about exhibit space and set-up can be directed to:


Kathleen M Yasas

Tel: 516 944 7340


Fax: 516 944 8663


Email: kyasas@aol.com
Visit our Association Web site:  www.acheinc.org
FOR ACHE USE ONLY


Exhibit Space Assigned______________________________





By_______________________________________________


			ACHE Representative


Date_________________________________








